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Chiefs, Divisions of Aeronautics, Local Assistance, Mass Transportation,

Rail, Transportation Planning, Transportation System Information, Research

and Innovation, and Transportation Programming;

Ensure incorporation of bicycle, pedestrian, and transit travel elements in
all Department transportation plans and studies.

Support interdisciplinary participation within and between districts in the
project development process to provide for the needs of all users.
Encourage local agencies to include bicycle, pedestrian, and transit
elements in regional and local planning documents, including general
plans, transportation plans, and circulation elements.

Promote land uses that encourage bicycle, pedestrian, and transit travel.
Advocate, partner, and collaborate with stakeholders to address the needs
of bicycle, pedestrian, and transit travelers in all program areas.

Support the development of new technology to improve safety, mobility,
and access for bicyclists, pedestrians, and transit users of all ages and
abilities.

Research, develop, and implement multimodal performance measures.
Provide information to staff, local agencies, and stakeholders on available
funding programs to address the needs of bicycle, pedestrian, and transit
travelers.

Chiefs, Divisions of Traffic Operations, Maintenance, Environmental

Analysis. Design, Construction, and Project Management:

Provide guidance on project design, operation, and maintenance of work
zones to safely accommodate bicyclists, pedestrians, and transit users.
Ensure the transportation system and facilities are planned, constructed,
operated, and maintained consistent with project type and funding
program to maximize safety and mobility for all users with legal access.
Promote and incorporate, on an ongoing basis, guidance, procedures, and
product reviews that maximize bicycle, pedestrian, and transit safety and
mobility.

Support multidisciplinary district participation in the project development
process to provide for the needs of all users.

Employees:

Follow and recommend improvements to manuals, guidance, and
procedures that maximize safety and mobility for all users in all
transportation products and activities.

Promote awareness of bicycle, pedestrian, and transit needs to develop an
integrated, multimodal transportation system.

Maximize bicycle, pedestrian, and transit safety and mobility through each
project’s life cycle.

"Caltrans improves mobility across California”
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APPLICABILITY
All departmental employees.

W#.Juﬂ/t Leivber 2, 2008

RANDELL H. IWASAKI Date Signed
Chief Deputy Director

"Caltrans improves mobility across California”



Complete Streets Policies and Procedures

Complete Streets Checklist Process
Background

MTC Resolution 3765 calls for all projects funded through MTC’s programs and fund
sources to consider the accommodations of bicyclists and pedestrians in planning, design
and construction. The resolution specifies that project sponsors complete the Routine
Accommodations/Complete Streets Checklist when the project is submitted to MTC for
funding. The checklist is intended for use on projects at their earliest conception or
design phase so that any pedestrian or bicycle consideration is included in the project
budget. The guidance is attached to this document as Attachments A, the complete streets
checklist can be found online:

Use of the Checklist

The Complete Streets checklist is intended for project sponsors to disclose information
about how they have considered bicyclists and pedestrians in the planning and design of
transportation projects and to provide a vehicle for discussion about specific
accommodations. The countywide Bicycle/ Pedestrian Advisory Committees (BPACS)
will be responsible for reviewing the reported accommodations. Answers to questions on
the checklist will not affect eligibility for MTC programs. The checklist is designed to be
used as follows:

1. MTC recommends the complete streets checklist be completed at the earliest
stage of project development and made available to BPACs no later then the time
at which a project is recommended to MTC for programming.

2. For funding programs for which CMAs recommends projects to MTC (such as
local street and road rehabilitation), the checklist will be required to be submitted
to MTC at the time which the CMA submits a list of projects to MTC.

3. For regionally competitive funding programs that do not go through the CMAs
(such as MTC’s regional TLC program), the checklist will be completed at the
time at which the review panel has developed a recommended list of projects
based on funds available for programming

4. Congestion Management Agencies (CMAS) are responsible for ensuring that local
agencies have submitted completed checklists for those programs for which
CMA’s are responsible.

5. CMAs will make completed checklists available for review by countywide
BPACs as described below.
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6. MTC will compile checklists and will periodically review how Bay Area

transportation projects are considering the needs of bicyclists and pedestrians.

The specific roles and responsibilities of each entity are described below.

Programs and Fund Sources to Which Checklist Applies

The checklist applies to all projects funded through the MTC programs and fund sources
listed in Table 1. (See footnote for exceptions.) Projects are not limited to the list below.

Table 1: Programs and Fund Sources*

MTC Programs \ Fund Source
Federal
Capital Improvements, Clean Air, Transportation Enhancement (TE)

Regional Operations, Regional Streets | Surface Transportation Program (STP)

and Road Rehabilitation, Transit _ . . .
Capital Shortfall, TLC, Regional Congestion Mitigation and Air Quality

Bicycle, Climate Initiative Improvement Program (CMAQ)

Fixed guideways improvements, bus FTA 5309
earmarks, new starts and transit capital

rehabilitation

FTA 5307
State
Capital Improvements (Highway and Regional Transportation Improvement
transit) Program (RTIP)
Local

Funds projects identified in SB 916 for | RM2 Funds — Safe Routes to Transit
capital programs

* A checklist is not required for projects and planning efforts that do not impact the traveled way (e.g.,
emergency communications equipment).

Roles and Responsibilities
Project Sponsors

1. The project sponsor is responsible for completing the checklist. The checklist will

be posted on MTC’s hosted website http://completestreets.mtc.ca.gov

2. First time users will need to obtain a user account that will enable them to logon

and add projects. This account information is available from your CMA.

3. Once the checklist is completed online, MTC will post the projects two times per
month on the Complete Streets website. Note — you do not need to be logged on
to the website to see the checklists. On the first and third Tuesday, the checklists
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will available to view or download. If there are time constraints please contact
MTC staff to expedite review.

4. The project sponsor is encouraged to submit the completed checklist to the CMA
or MTC, as appropriate, early in the project conception process.

CMAs
Please note: In counties where an agency other than the CMA staffs the countywide
BPAC, some of these responsibilities may be shared with the other agency.

1. CMA staff will be given a login and password for the application by MTC staff.
This account will allow CMA s to create login and password for sponsor agencies
if so desired.

2. The CMA will forward completed checklists to countywide BPACs as early as
possible and notify the BPACs when the checklists are available on the web.

3. Projects that have completed a checklist will be posted on MTC’s webpage.
Projects can be searched by name, description, sponsor and county. The CMAs
will provide a link to the MTC page from the CMA webpage.

4. CMA:s are responsible for ensuring project sponsors have completed the online
checklists and have made them available through their websites and to the
countywide BPACs for review and discussion.

a. Each completed checklist will be linked from MTC’s page to the
applicable CMA’s website.

b. Checklists for specific projects can be placed on the agenda for BPAC
meetings, although they do not require BPAC approval.

c. BPACs may choose to review online or by e-mail, especially when there is
short time between posting and MTC program adoption.

5. CMA:s are encouraged to set their own process as to when project sponsors submit
completed checklists but are encouraged to request the checklist be completed as
early as possible so project sponsors may consider bicyclist and pedestrian needs
during the development of the project and its budget.

a. The CMAs will determine when to make the projects available to BPACs
for timely review before submittal to MTC for programming.

b. CMAs can require the checklist be completed as part of the project
application if it fits within their review process.

Bicycle and Pedestrian Committees (BPACS)

Countywide BPACs, in consultation with CMA staff, are responsible for defining
procedures for reviewing checklists posted by the CMAs. Please note that each BPAC’s
membership shall be consistent with MTC Resolution 875.

1. BPACs may choose to review some or all of the completed checklists at a regular
meeting or electronically.
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2.

MTC

In cases where the MTC timeline is especially short BPAC staff and/or chair, may
need to establish an expedited process using web and e-mail.

BPACs should direct questions or concerns arising during checklist review to the
project sponsor.

MTC and CMA staff will not be expected to participate in discussions about
checklist content any more or any less then their current responsibilities allow
(unless also the project sponsor).

MTC will revise program guidelines and project solicitations to reflect
requirements related to the checklist.

MTC staff will verify that a completed checklist has been submitted for each
project forwarded to MTC for programming.

For programs where sponsors submit projects directly to MTC, MTC will ensure
the sponsor has completed the checklist.

MTC will conduct a periodic audit of selected checklists in detail to determine
whether the checklist and other provisions in the MTC resolution are encouraging
routine consideration of non-motorized travel needs.

J\\PROJECT\Ped and Bike\Routine Accommodations Checklist\complete streets Checklist Process v6.doc
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@ Complete Streets

Project:
Junipero Serra Boulevard, Hoffman Street, and San Pedro Road Rehabilitation

Checklist:

Junipero Serra Boulevard, Hoffman Street, and San Pedro Road
Rehabilitation

CREATED 2010-06-07 (over 1 year ago) UPDATED 2010-10-12 (about 1 year ago)
City
Daly City
Status
Approved
Description
Mill and AC overlay; make up to 6-inch deep localized base failure repairs; repair broken curb and
gutter; install ADA compliant curb ramps; raise medians and electroliers; replace sign poles and
signs; adjust utility manholes, utility boxes, and monuments to grade; install video detector cameras;
replace traffic loops; install traffic striping and pavement markings
Contact Name
Hae Won Ritchie
Contact Email
hritchie@dalycity.org
Contact Phone
650-991-8165
Contact Address
Engineering Division

333 - 90th Street
Daly City, CA 94015

la What accommodations for bicycles and pedestrians are now included on the current facility and
on facilities that it intersects or crosses?

http://completestreets.mtc.ca.gov/checklists/print/16 12/20/2011



Page 2 of 5

Sidewalks on one side or both sides of street

Frequent crosswalks

Pedestrian-actuated traffic signals or routine pedestrian cycle
High visibility crosswalks

ADA-compliant ramps

Traffic signal push buttons

Refuge islands on roadways

Other

Please provide specifics of any items checked above.

San Pedro Road has sidewalk on both sides of the street, Hoffman Street has sidewalk on one side of
the street, Junipero Serra Boulevard has sidewalk on one side of the street or other; however, there is
a gap in the sidewalk between D Street and the City Limit, San Pedro Road has frequent crosswalks
and a high visibility crosswalk, San Pedro Road and Junipero Serra Boulevard have pedestrian-actuated
traffic signals, some existing ramps on Junipero Serra Boulevard and San Pedro Road are ADA-

compliant, there is a refuge island at San Pedro Road and Junipero Serra Boulevard

1b If there are no existing pedestrian or bicycle facilities, how far from the proposed project are
the closest parallel bikeways and walkways?

1/4 mile to 1/2 mile

Other

1c Please indicate any particular pedestrian uses or needs along the project corridor that you have
observed or have been informed of.

Lack of sidewalk

School age children

Other

1d What existing challenges would the proposed project improve for bicycle or pedestrian travel in
the vicinity of the proposed project?

ADA compliant facilities

Other

http://completestreets.mtc.ca.gov/checklists/print/16 12/20/2011
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2a What trip generators (existing and future) are in the vicinity of the proposed project that might
attract walking or bicycling customers, employees, students, visitors or others?

Educational institutions
Transit stations
Downtowns

Shopping areas
Government buildings

High-density land uses

Other
3a In the project design, have you considered collisions involving bicyclists and pedestrians along
the route of the facility?
Yes
If so, what resources have you consulted?
Daly City Police Department collision report

4a Do any adopted plans call for the development of bicycle or pedestrian facilities on, crossing or
adjacent to the proposed facility/project?

City or town bicycle plan
Countywide bicycle plan

ADA transition plan

Other

Is the proposed project consistent with these plans?
Yes

5a Do any local, statewide or federal policies call for incorporating bicycle and/or pedestrian
facilities into this project?

Americans with Disabilities Act Accessibility Guidelines (ADAAG)

Other

If so, have the policies been followed?

http://completestreets.mtc.ca.gov/checklists/print/16 12/20/2011
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Yes

5b If this project includes a bicycle and/or pedestrian facility, have all applicable design standards
or guidelines been followed?

Yes

6a If there have been BPAC, stakeholder and/or public meetings at which the proposed project has
been discussed, what comments have been made regarding bicycle and pedestrian
accommodations?

7a What accommodations, if any, are included for bicyclists and pedestrians in the proposed
project design?

ADA-compliant ramps

Other

8a Will the proposed project remove an existing bicycle or pedestrian facility or block or hinder
bicycle or pedestrian movement?
No

If yes, please describe situation in detail.

8b If the proposed project does not incorporate either bicycle or pedestrian facilities, or if the
proposed project would hinder bicycle or pedestrian travel, list reasons why the project cannot
be re-designed to accommodate these facilities.

What would be the cost of the bicycle and/or pedestrian facility?

What is the bicycle and/or pedestrian facility's proportion of the total project cost?

Right-of-way. (Did an analysis lead to this conclusion?)

9a How will access for bicyclists and pedestrians be maintained during project construction?
Separated pedestrian pathway

Other

http://completestreets.mtc.ca.gov/checklists/print/16 12/20/2011
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10a What agency will be responsible for ongoing maintenance of the facility?
City of Daly City
10b How will ongoing maintenance be budgeted?

Ongoing maintenance will be performed as part of the City of Daly City's existing routing
maintenance and rehabilitation programs

http://completestreets.mtc.ca.gov/checklists/print/16 12/20/2011





